Manual for Authors
Getting Access
On www.scipress.com, click Login on the Main Menu, and login to your personal account. On the
Author Menu click Help. On the Help page, look through the instructions for authors to follow.

1. Download Doc or LaTeX Template
In order to use the correct page and font settings, on the Help page, download the Doc or
LaTeX template.

2. Upload Your Paper in Word or LaTeX, as Well as PDF
2.1 Before uploading a paper, please check if you:
- used page settings A4.
- used the fonts Times Roman (Times New Roman) and Helvetica (Arial) for the entire
document including special characters (character maps as α γ μ Ω () ≥ ± ● Γ {11 0}).
- added no text in languages other than English (in particular in Figures).
2.2 On the Authors Menu, click the Submit Paper tab.
2.3 Click the Journal and Title tab.
2.4 Select an appropriate journal title from the list, and click Continue.

2.5 On the Edit Paper page, select the relevant class(es) of research from the list.
2.6 In the Files area, click Select file to browse your paper in Word or LaTeX, as well as PDF,
then click Upload. To upload your paper in LaTeX, add the Tex file to the Zip and upload
the Zip file.

2.7 Check the extracted paper title and abstract in the Paper and Abstract text boxes, edit the
text if necessary, and click Update.

3. Add Author’s Name
3.1 Click the Edit Authors tab, then click the Add New button.

3.2 You may add several authors to one paper if required.
3.3 To choose the corresponding author, make a selection in the Corresponding Author column.

4. Add Keywords
Click the Edit Keywords tab. Check the extracted keywords and edit them if necessary.

5. Submit the License
5.1 Select the License tab and look through the License Agreement.
5.2 Under the License Agreement, select one among the available options, which best suits your case
(Author’s own work, U.S. Government work, Work made for hire). Select the check box next to the
Confirmation Statement, then click Submit.

6. Checklist
6.1 Click the Checklist tab and make sure that you have completed all necessary steps. Select the
appropriate check boxes and click Submit.

6.2 If you are not able to submit the Checklist, verify if you have entered all the information required
on the previous steps and have selected all the obligatory check boxes (marked with asterisk) in the
Checklist.
6.3 After the Checklist has been submitted, the paper receives the Submitted status.

7. Check
7.1 On the Author Menu, click the My Papers tab and make sure that the 100% is displayed in the
Progress column and the paper has the Submitted status in the Status column.

7.2 If the 100% is not displayed in the Progress column, click the Paper Title and check all the previous
steps.
Please note! As long as the uploaded paper remains in Uploaded status, it will neither be reviewed nor
published. The processing of the paper starts when it obtains the Submitted status.

8. Revision according to Reviewer’s or Editor’s recommendations
During the editorial process it may be required from Authors to revise their manuscript. The Editor
assigns the Revisions status to the paper that requires amendments after Editor’s preliminary check or
after the peer review.
8.1 Upon receiving a notification about a paper in Revisions status, log in your account. On the Author
menu, click the My Papers tab. In the table, in the Status column, the status of the paper should
be indicated as Revisions.

8.2 Check the availability of Editors comments in the Comments column and the availability of
Reviewer’s reports in the Reviews column. There are two numbers in the Reviews column (for
example, 1/1). The 1st Number shows how many Reviewers were assigned to a paper. The 2nd
Number shows how many Reports were received from the Reviewers.

8.3 Click to look through the comments/reports and revise your manuscript taking into account the
recommendations of Editors or Reviewers.
8.4 To upload new files of the revised manuscript, on the My Papers page, click the Paper Title.

8.5 On the Edit Paper page, check the paper title and the abstract and correct if needed. Click the Edit
Authors tab and check/correct the information, click the Edit Keywords tab and check/correct the
keywords, then return to the Edit Paper tab.
8.6 On the Edit Paper page, click the Select file buttons to browse new files of the revised manuscript
on your PC.

8.7 On the Edit Paper page, click Update.

Please note! Authors can upload the revised manuscript only once. Before you click the Update button,
check if all the information is correct on the Edit Paper, Edit Authors and Edit Keywords tabs. Check
whether the right files have been selected for uploading. As soon as you click Update the status of the
paper changes to Revised automatically.
8.8 On the Author Menu, click My Papers tab and make sure that the paper has obtained the Revised
status in the Status column.

9. Paper Status
Uploaded:

The Paper has been uploaded, but not all the necessary steps were done during submission.
The editing process does not start as long as the paper remains in the Uploaded status. The
status will be changed to Submitted if the submission process is fulfilled for 100%.

Submitted:

The Paper has been submitted but not yet assigned to a reviewer and not accepted or
rejected directly by the editor.

In Review:

Reviewers have been assigned to the paper; awaiting the submission of reviewers’ reports.

Editorial:

The Reviews have been completed; awaiting editor’s decision.

Rejected:

The Paper has been rejected (with or without review).

Revisions:

The Review process is over; the paper needs to be revised. Once the revised version is
uploaded, the status changes automatically to Revised.

Revised:

The revised Paper awaiting editor’s decision.

Accepted:

The Paper has been accepted in its present form.

10. Editorial process workflow

11. After a Paper Was Published
11.1 To access the list of papers that has already been published, on the Author menu, click the
Published Papers tab.
11.2 To order a definite number of copies of a paper, click the icon in the Offprint column.

11.3 On the Order Offprint page, select the desirable number of copies in the Copies box, then click Add
to cart.

11.4 To see the details of your order, click My Cart on the top menu.

11.5 On the Cart page, click Next and fill the required information.

11.6 To order a hard copy of the published volume, click the icon in the Order Printed Volume column.

11.7 Check the details of your order on the Order Printed Volume page, then click Add to cart.

11.8 Click My Cart on the top menu.

11.9 On the Cart page, select the required quantity and delivery option, then click Next and fill the
required information.

FAQ (Frequently asked Questions)
My paper is rejected by SciPress
All papers are subject to an internal review by SciPress. The papers can be rejected if we do not feel they fit
our periodical, they do not fit the main topic of the conference, are not of international interest, have a high
similarity index when compared to the papers published earlier, etc. Authors have the right to appeal a
decision on their submission according to the procedure described at the Guidance for Authors on the
website. The decision of the Editor-in-Chief will be final.
Can I upload a new version of my paper?
You can upload a new version of your paper while its status remains Submitted and the review process have
not started yet. Click the My Papers tab, check the status of your paper, then click the Paper Title for which
you would like to upload a new version.
Can I look through the entire volume where my paper has been published online?
To see the entire volume of your interest, you should find it on our website and click the See as eBook option.
Can I buy a hard copy of the volume?
Authors can order the hard copy of the volume, in which the paper has been published, from their personal
account. To order the hard copy, please login to your personal account and on the Author menu, click
Published Papers tab. To start the procedure, click the icon in the Order printed volume column and fulfil
the necessary steps.
Why the paper upload is not possible?
If the Editor has closed the Author’s editing period, you cannot upload your paper. Please contact the Editor.
Can I share my account with someone else?
To access the SciPress Authors Webinterface, authors should register on the www.scipress.com. Each
registration is for a single user only and requires providing personal email address (the system will send an
individual password to this email address). It is not permitted to share your User Name and Password with
any other person.

